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I • . THE DEVELOPMENT 
OF A . 
LEARNING'-MATERIALS SELECTION POLICY 
*FOR AUSTIN COMMUNITY COLLEGE 



. INTRODUCTION ' • " 

The ad^ioh of a learning materials selection policy is a. basic 

requisite for the success/ul operation pf any insti tutiana| library or^ 

Learnirig Resour(:e Center (LRC)'. Most library boards or school boards . ^ 

approve such, a policy- within a few years of thejibraries^ operation, 

• * 

This pap!er chronicles the development of a materials selection policy • 

• • ^ 4 ' ^ . 

forjAustin Community College (ACC) in Austin, Texas- a relatively recent 

community college oppration-wHich happens to find itself in just that stage 

of development appropriate to the establishment of an. approved set of doUege 

policies and procedures-s • • * . ^ 

Austin Community College was eittablished by the voters of the Austin 

Ind^endent School District (AISD) in December of 1972, and^began operations* 

in September of 1973 wit|i an enrollment of 2200. Pfesent enrollment, is about 

> * 

7000 PTE, 12,000 total , and growing, , " . 

' ' " The college operates on thfe precept^ that existing city resources wilL 

be utilized to, the fullest for purposes of instruction and .hoyiing of offices 

_/ ' ___ ' _ . * / 

Real estate is leashed from the^city of Austin and includes^two former high 

school campuses, Ridgeview iri east Austin and Rio Gra^roe in west Austinl Two 

evening centers are "functional high schools during the day; Reagan and ^ 

Crockett Centers. These centers hav? north and south local^ions respectively. 

In additiorl, the college has agreements for us^ of about twenty other 

community facilities including Brackenridge Hospital for its allidld health' 



programs and Zachary Scott Theatre for Its dr^ma department. Administrative 

offices for the total college are centralized in a separate leased facility 

locatejd *in downtown AustiTi. The college writes, of itself .asr "not a single 

place iDut.many places, ftiany people,, ^and many prbgfams united as one institu-* 

tion ■ \ . , ' ' 

»* • 

This mul ti-locational arrangement has important implications for learning 
o ' ' = . 

material^,. While communi.ty resources are* utilized as much as ^possible, such 

as the Crockett and Reagan High jSc-hqol libraries and the Austin Public Library, 

a problem necessarily remains ,with*the equitable and convenient distribution 

'^Qtf college owned or produced materials. , . • ^ 

Governed by- the AISD bpard Of trustees, ACQ receives most of its funding 
from appropri'atiohs of the state' legislature and from student tuition and fees. 
An open admission policy is maintained with the following programs offered:, 
ffeshman and sophomore university parallel courses (transfer prograTn) , occupa- 
tional programs in a variety of areas, avocational an5 -vocatioaal continuing - 
education courses, and adult basic education* * 

The Learning Re?sourc€ System (LRS). has three components: library,, m^a 
and'^ equipment, testing. The LRS houses' the: libra^ and^audio-^visual ^oftr 
wareVomponeRXS of the LRS and it is on t^a^ $electioa. of » learn j-ng materials for 
these two areas on which this report will focus, A^ reference libra-nan at 
the Rio Grande -Campus, I had the task of witir|9' the selection policy for the , 
LRS to be adopted by the AISD board."'' 



. . ^ PURPOSE AND SCOPE 

The purpose of this paper is tcr describe the evolution of the materials 
selection policy developed for Austin Community College and^ to compare it 
both'^to an "idea^*^ selection poWcy outline and to o,the/ policies in effect 



i^ Texas community and junior colleges. - . . 

^It IS hope(3 that this paper will show 'the articulation of a selection 
policy which will* be both close to the ideal in terms of commun^ity cpl^eg'e 
.library need^ and at the' same time indicate a document that reflects and 
fulfills AC^s own particular ngeds and. Objectives. . • 



^ . DEFJNITJON OF /t MATERIALS SELECTION POLICY 

♦ 

A selection policy sets down general statements' concerning (1) the • 
authority for selection d£cisions (2) the intellectual framework within 
.which decisions are made (3) criteria and/or guidelines- used 'for selection 
and (4) a Variety of other -topics which relate to the collection and to the 
.librarians who build it. * . ' . , 

* A policy for materials selection serves a variety of purpos^. First, 
it protects the library and, the librarians from " criticism from persons or 
groups who do not approve, o/ material iticluded in the library collection or 
who are unhappy because^ certain materials were excluded" (Boyer). A* library 
v/hich has a clearly defined and ' approved ^1 ist of criteria used for selection 
will be in a better legal posidi'on to defend material that is challenged.^ 
In the case of a community college library, tKe'most frequent challenge* of / 



materials t§ qpt to. come not for reasons of moral objections* but fronj^ 
.faculty members who wish to kpow why certain requested material s%ere or- 
dered and others w^re nat. In many cases, the'faculty member is iriterestecj 

in whether the pace of collection development in his particular field is ' 

». ' ^ ' * . ^ 

commensurate with that in tother fields. Discussion on this- issue has taken 

. . ' • 

plaM .at ACC, but no case of material challenged on a moral issue has yet 

; ^' • \ • 

occurred. - , . 

The second major purpose of a materials selectior\ policy is to aid 

general collection development. In-othfer words, subject areas in which the 

librarians will select and will entertain' purchase requests from faculty and 

students will'be identified. In most cormufiity colleges, the LRSXchooses ^Its 

/ > • V 

materials'.to support ^d supplejfient the college, curriculum, that is, it selects 
materi^<ls which relate "--in some way to classes taught. * . * 

Peripheral to. this purpose^ J ibrarians arfe interested in developing sub- 
jec't areas or, por^tions of the collectio.n such as reference, •ph^ilosopliy, or 
religion in ^hich Qourses may or may not' be taught* However, a-comprehensive ^ 
and conscierrtiDUsly selected b^sic collection in terms of a wide r^nge' of 
subject matter is needed for-.ap academic library to function adequately/ 

^The third. major purpose ol a selection-policy is to assist the 1 ibrarians 
in building a quVlity collection. One measure of this is whether the collection 
answers 'the students'. and^ faculties' immediate needs for infprmation.. In*mdst 
cases, in-depth i^esearch material is not what is wanted- that is left, to the 
univePsity libraries.. The community college student requires material that is 
up to^^ate, 'timely, and deals with.cgrrent issues and trends in a concise [ 
Understandable manner. This places the community college librarian in the 



.position of dealing with an eclectic range of -informational materials from 
acadfemic to vocational technical. ^ ^ * . * 

The printed book is not the ohly consideration. Few -community college 
LRSs today are without slides, films, f il^mstrips,' filmloops, tape cassettes, 
videotapes, microfroms, and so on. These are usually referred to as audio- 
visual software (AV software). The yariaus equipment^on which the software 
IS used; projectors;, players, television hoolcups, etc. are known as A-V 
hardware. The ACC selection policy, therefore, includes selection criteria 
for audio visuals as well as prinf media. i 

^ ' • ' ^ THE IDEAL SELECTION POLICY ' 



There is, of course, no one selection policy ideal f^f/all libraries. 

. * * ' • 

There does seem to be, however, a set of components that tenrf to mak.e the 
materi^s selection policy a more complete and worthwhile- document. 

, CalvTP' Boyer's Book Selection Policies i'ri American LibrarhVsg ^offers a 
^suggested ojjtline of' components: * ' ' '■ V V'; 

, ■ L , *• / '-^ ' ' 

L Commilni^ty description and analysis ' ' Mr % 

' M. Responsibility for selection,* legal' and delegated* 

III. Tectual freedom and^ procedures for complaints 

IV, Po^icie^ by -clientele served ' , ' ' . 
* Adult ' 

• . * B.. Yo^ng Adul^t \ 

C. Children . . - . « 

D. J^leaders of limited skill ^ 

ft * ^ 

■ ' E. Students * . " 



F. Blind ;.phySyicany handicapped, shut-ins 
V, Policies, format of material 
A* Books ♦ — -V ' 

1 ♦ Hardback books ' * ' 

2. Paperbacks 
. 3. Textbooks and lab manuals ^/ 

M Synopses and outli'nes 
• B, Slides * ] ' ^ 

C. Films and filmstrips 
•D. Newspapers ^ • 

E. Recorded sound- Records, tapes,, cassettes ' 

F. f'Vinted music 

~ G. Pictures /' \ • , . 

' ' . / \ ■ 



I. Patnphlets 
K P.erio(iicals 



"K. Government documents t 
L. Manuscripts and rSre^ books 
M/ Microforms ' \ 

I- • • 

VL Policies by subject vOf material 

A. Fiction 

B. NonTfiction 

C. Reference materials . ^ 
d! Foreign language materials, 

% Medicine 
: . F. Law . " 



G„ Sex • ^ • ■ - ■ ' 

. ' m ' ■* - ' y. ■ ' 

' . H.' Qrugs' aad drug usage ' ' • > 

I. Semi- and pseudo-sc-ientif ic materia.! s 
J. Religion ! 
' K. Genealog)^ and heraldry , ^ 

L. Guns, explosives, jujitsu, etc. 
VII. Gifts policy ' ' . ' ' ' " • 

VIIL' Weeding^ discarding, replacement JduplicatiQn policies 

IX. Relationships to other libraries and library systems in collection 

i - * 

'development ' ^ / ' , - 

There are advantages and disadvantages to a selection- policy that is \ 
written in detail and includes every one of the forgoing components. The 
library that adopts a very specific policy may encounter more occasions on,- 
which it can be faulted for not following its own guidelines. Generally^ too, 
there are cases in which the library, wou-ld like to make an exception 'to its > 

own policy. On the positive side, the library a^chieves a greater measure of 

> ' * . ' « ' , ' ' * 

prQtectiqn from disagreement or criticism. It al§o leaves itself open for 
more latitude of application of its guidelines and open to^urther revision - 
of 'the policy through its governing tjoard^ * . \ ' ; " * . , * 

/Austin Community College cJhose to*take the course of a^more general policy 
as 'it is a.young^fapidly changing institution with a growing LRS and currently , 
in fhe-process of establishing a first o'ffica^ set of policies and procedure?. 



ANALYSIS OF SELECTED POLICIES 



• 'All schools incTudeci in the^section of Texas* community and junigr' : 

\ . ^ . ' \ 

•colleges in^Gleazer's American Jun-ior ColTeges 1971- were mail ed^ a letter 

• ' ' ^ - , ..-^ ' • ^ - . 

rjequfesting a xopy of their material's 'selection policy to be used ^^s ax 

^morfel for ACC. Fourteen sc|iools responded; three schools specifiqally 

seated ^that *they, too, were working on policies/ Si^ schools mailed actual 

'policies. These were: Angelina Community College in Lufkin, Texas, Bra^bsport::? 

Commimity Qollege in' Lake Jackson, Texas, hee College in Baytown,. Temple 

Junior College in Temple, Wharton CoRMinity College in. Wharton, and Paris 

Junior Collegerin Pay/is. , ' - . * 

• These policies/ were read for '^sections or^menfians which corresponde'd • 

Boyer'^s Outline.^ Points which* exceeded BoyerJs Outline .will be taken up 

later,. Wheri a mention was found fjor a* particular i'tenu the community, college's 



;ihitials were piaced in the appropriate column on th( 
The number of inclusions e^ppears at the right. 





following chart. , 



• i. 



^OYER'S OUTLINE 



r. Comiriunity description' and analysis' 



COLLEGES 



2n 



NO, 



LCC, PJC, ACC 



II.* Responsibilty for selection, legal " 
♦ • and delega-tecf- ' . 

III. InteJIectual freedom and procedures for 
. • complaints' ' ) ^ I ' 

IV. J^olncies by clientele served ' ' , 
A%Adult . ' 
B. Young Adult 
» ' ; * C. Chi Idren 

D. Readers of limited skill 

; , E,, Students ' o . * 

, F. Blind, physically handicapped 

Palicjes by format of material 
. A. Books (^hardback) ^ 
'2. Paperbacks 

3. ►Textbooks and* lab manuals 

4. Synopses^ and outlines 

B. Slides' ' ^« . 

C. Films and Filmstrips . ^ 
, * ,D. 'Newspapers 

'E. Recorded Sound- records, -tapes 
' ^ , F'/ Print'ed music ^ - c 

G. - Pictures 

H. . Maps 

I. PamphTeJ;s 

vj. Periodicals . • 
K. Government documents 
L. 'Manuscripts and rare books^ 
\ M. Microforms . ^ ' . 

.VJ^ Policies by subj&ct of material, 

A. Fiction */ ^ • 

8. Norr-Fi cation ■ • 
' " ' C. ^Reference materials 
' • D. ForjBign latiguage/mater>als . 

E. . ^ 



I. 



^(NO, MENTIONS) 



AnCC, BCC, ICC, TJC, WJC ^ - ' 7 
.PJC, ACC , • 

BCC,^ PJCs.ACC (no- pr.o 
' xedures) 

. ^nCC, BCC, 



3 



LCCv PJC,. ACC 



ERIC 



VII. Gifts ^Policy . ' 

VIII. Weeding, discarding, replacement, ' ^ 
and dupl icaitio'n. .* ^ ■ 

4X, ReVationships to other libraries and 
' library sj^steins in coUection^ development 



PJC, ACC 
ACC vetoed* . 



AnCC, BCC, PJC, ACC 
ICC, ^/JC, ACC vetoed* 

AnCC, LCC; TJC-WJCAC 

ACC ' 
ACC 

AnCC, BC, WJC, ACC 

AhCC, ACC . ■ 



ACC . o . ' 

AnCC, BC' LCciUQ, WJC, ACC 

LCC, TJC, 'W;JC, 'ACC 
ACC ^« • 

.AnCC, WJC, Ate f " ' • 

LCC, TJC, PJC, ACC 
..AnCC, LCC- TJC, WJC, ACC 



4 
2 
5 
0 
1 
1 
4 
2 
0 
0 
0 

1 , 
6 

0 . 
4 



AnC'C, BCC, LCC^ TJC, WJC, 7 
PJC, ACC 

'AnCC (Duplication)*, BCC, 'LCC, 4* 
WJC (Duplicat'ion) 



PJC- ACC 



- / 



0 



^ The^eihart -shows that the co]>eges "jncluded most of Boy^r*s major \ 
categories^ fiosome extent, The depth of .explanation^nd amount of detail in^^ 
.eluded, however, .varied greatly among the colleges. Pkris Junior CoTleje, for 

'example,^'went to grgat lengths over intatlfectuaV freedom, wliereas other col-leges 

* ^ * • . . ' ^ \ * 

gave it only a mention. Both colleges wer.e included'^on th'exChart as, haiying 

/incorporated a. statement on intellectual freq^om- usually tt^e American Librai^^ 

^Assocfation's officially endorsed statements. The actual- poll c\es ^On ^the • 

app.endic6s of this paper) 'can be ciompared for amognt of detafl. \' - - ' 

I'tems which rated inclusion by three colleges pv* more hav^ been, i4entif 
'and drgiWrt" up into the following comp'dsite out^'^e. The sampled Texa^\commurtity* 
.colleges, therforg, mo^t pft^n in^pluded the following components in writii|g ' . 

tlieir selection-policies: ' ' ■ ' • . ^ • * ' 

I. Community description and analysis * • - <- ^ / ' v' 
II. 'Responsibility for selection, J egai. and delegated \ ^ 
III. Intel lectuai freedom -and procedure 'for cfimpl an nts ' 
. '* ' . . 'IV. Policies by tlientele sferved - * . , ^ ^ * ' 

\ ^ ^A.cAdult^^ • \ - ' -^Z • 

• ' ' PdVicies^by Toriiiat of material , ^ - * ; , 

Kgj^'^ A/Books • ' . , -.^ 

■ '^ip ... \ J. .Hardbaclf"J3ooks s ^ . ^ 

^ . j 2." Pdperisacks , . ^ ' : ' ' 

3. Texttjooks and lab manuals . «' 
' ^ B^.Mewspapers , - , , • ^ * 

* . ' r. Ql^PeriodicaTs . : , < * '\ 

\ . \ t Drltenyscrjpts and' rare books ^ ' . - r ^^ .^ 

^ yi. Po-liciesDy^ subject of material ' / • 

* * 'A. Fiction ' * ^ ' • < \ . ^ 

■ B. Reference mater*! a Is.^,.^ -^; ; ^ ^ ' ' 

C. Foretgn^language materi,als» . ' ^ * ^ * 
X'i . VII. Gifts .-policy . ^ ; '/ ' 

'VIM. Weeding, discarding, -replacement, dupl ication " * * 

' . ^ < ' . / --^ . \ ' 

The sampFe.is qu^te sma.lU but it is probaBly safe to .say that most eollag^ 
did^^not. feel the need to go irvto^ fhej)etail that Beyer's ^Outline provided. and * 



many^categories were not mentioned at all, especially where specific subjects* 
, or formats of materials were outlined, ' • . ^ /-^ 

* * ' s * * • * i » 

• It al-so s^fe to generalize tfiat^outSvide of making" broad statements' ' 
.on iritellec.tu.al freedom, thfeMibraries involved do' not tend to make statements 
concerning collection development in specific, s^ubjects .suQh .as-sex, dru^s, 
..guns, or. pseudo-scientific material. There are obvfous, reasons V^f^^^^thi^,- and, 
jipdeedV a stand on 'intellectual freedom without bring'ing u.r particulates' or the 
Siiggestion of possible -qual if iers. would seem to be the hes^ course to take: 
Colleges who have experienced problems jn certain arefs,, of course, may wish 
to take exception. ' , ' ' • 

While Bdyer's model includes specifics rejected by man^ c'olleges in the 
formulation of their policies. It do^s not include ^evera] points -or topics' 
which occurred in a number of actual policies. The first of these is a state- 
ment on budgetary allocations. Several col leges, fel^hat a poliqy statement 
on how funds were divided or how certain monies were allocated .was of 'interest. 
This issue can be critical if rivalry e5<ists between academic departments for 
the LRS' support servicel. the case of mult i -campus or mul.ti-locational 
1 nsti tutions sucn as AUC, it crops up periodically as an, issue. At.thiT point, 

however^, ACCdo.es not have a yritten division of fiinds. The developing' collecti 

t*' ' * ' * ^ ' 

is gauged and kept in balance. by the reference librarian?'.^ The Directors of. 

r ^ • - ' . 

the LRS (we are ^omewhat unique in having two) are ultimately responsible for 

assuring that materials and services. are eqitably distributed and readily 
available to aTl» ; ' * . 

Several colleges also included, statements on priorities for fundsi.Most 
community college's are concerned that funds be spent primarily on materials 



which support and supplement the currtculum. Second priority then becomes * 
'reference materials, bibliographic materials, special col lect>ons5~and 
finally, peripheral subject areas' or areas of recreational, reading. It * 
seems beneficiaTto incliide a statemen-t about' priorities as selection ' 
policies which include lists of subjects and fcyrmats seem less valuable 
when .jthey are all given equal consideration in a-cquisitions^ Few academic 
libraries, for example, operate well witiiqlit a conscientiously devel,op6d 
reference collection. • ^ 

The third subject mentioned by the .colleges yet not included in Boyer's 

r 

.Outline wa^^^^tlp matter of selection tools. Most community colleges r£ly on 
.the substance of reviews jn certain standard bibliographic 'periodicals such 
as Choice and Library Journal . A list of periodicals in use would indica^te 
to the college's administration, the faculty and the student some* of the 
reasons 'or basis for inclusion or exclusion of certain materials^ 

It is interestijig to note that many community colleges contacted cfo 
not have a materials selection pol'icy fit all. Several alluded thaf* they 
did not intend to adopt of^e but an equal number -said they hoped to develop 
one soon. It is possible^ that this. circumstance is not unusual for community 
colleges- but reasons remain speculative. 

DEVELOPMENT OF ACC'S SELECTION POLICY »: 

» 

The first Austin Communfty Co]lege selection policy (Appendix, A) was 
/ ' . ' -^^^^ . \ 

apprdved by 'department heads and*middle-management personnel bu^ never re- 

ceived board afrprova.l. An analysis of the pol-icy according to Boyer's cri- 

teria^howed it to be lacking in comfrtunity description and cina^?ysis, axlear- 



13. 

statement of responsibility for selection^ a statement on intellectual'free- 
clom,. -a ^ifts policy- among other deficierfCies. A revision 'was in order. 

Appendix B identifies the first draft .of the new policy. Jhis draft- 
was formulate from specific points taken from ^)ther policies (Lee'ColTege 
and Wharton County Junior College in.p^irticular) and from points mentioned 
in Carter ''s Buildirfg Library Collections 1974, which also includes some 
sample selection policies. This draft was taken as a discussion document to 
■a meetjng of reference librarians^ catalogers, and the two Directors of the 
LRS. ' 

It is interesting to note what, chaiges were suggested and made. The 

first comment was that the type of 'courses. ACC offers should be stated in 

the in4:roduction of the policy to better establish tf\e statement on community 

description* and ahalysis. The next modification was from the specific to the' 

general; from a listing of materials formats to be considered to the simple 
•* 

substitution of the. more general term- multimedia. 

The "responsibility for selection" paragraph was then clarified and 
more closeTy delineated. The most significant point was the, inclusior/ of a 
joint decision on the selection of all materials by the two, dir^^ctors rather . 
than separate decisions made on the basts of -format. ACC's two director 
system is sotnewhat unusual; one director holds a master's in library 'science*' 
and the other a master's in educational technology. The separate .decision v 
mode] is cl£^er*to- what actually occurs in the decision making gr.ocess, but 



the diredjtors preferred ^not to make t^is a distinction written int^ the policy 

Many'de^cisions are indeed made jointly also. 

' ^ ( . • • • • ' 

\ "Materials considered' for purchase" was a highly charged subject. Al- . 
though Boy^r recommends a statement concerning. paperbaCks'and also special 
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, ■ -14. . . • 

materials for the handicapped, these statements, were edited out of the final 

ACC version 9ince they were regarded as likely to need revision or reconsider^-' ^ 

tion at a later^^^rt^^ , ' . 

An article.J^y- Pearl Waterhouse "What's so Non-Tradi-tional about 

» » t * 

Non-Traditional Stydents" addresses well the subject of student diversity . 
. ' ^ . ^ . ^ • ; 

^ found in community colleges .and the neect'to assess one's student body and 
'? • . , 

then set/up plan? to serve those students. The demographic "data on ACC students, 
has been cbmpiled and is available. Therfore, references to, diverse ages, levels ^ 
.of eduatiop, ethnic grdups, cultural heritages, are included in the introduction , 
and in the section under materials considered for purchase". 

Under the criteria for purchase^of* audio visual materials, the number ^ 
of. f^^r'ulty previewers was/ changed from one to two Before the material would 
beJbonsidered for addition to the collec^'on. It was^felt that thi^^Would ^ 
ej/sUre more relevant and more needed ^material'. Audio^fisual hardware was dropped 
/pm the final version completely, the rationale being th^t facuUy wou^ not 
question brands of equipment, but would only be concerned as to whether appro- 
priate hardware was conveniently available. • * \ ' 

The gifts policy section was expanded to read that^the c/ollege cloes^ not 
verify the^ started value of gifts and donations. This* statement woUld be of. 
concern to those donating for income tax purposes. ^ , . 

TJie category dealing with internal sharing of resources was incorporated 

, into the introduction secfTorTof^he policy/ f)ie statement 'about the IRS ^ 

, committee was deemed 1 inappropriate for inclusion by o/ie of the directofs/. 

The reference to the LRS committee, a body designed to provide faculty, adminlstran 

" ^ * » . ' . \ ' ' 

tive, and student input into the LRS, was designed to grve the poTic^^. a 

^ " *' 

procedure, and a forum^for the protest of materials. As it stands, .ACC has no 
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^formctl proceHure^for cha.llenged materials. The channel of the LRS cotranittee 

Aqqs e\ist Informally and will passibly be incorporated into the policy for 

such a purpose at some later date ^r as* soon as the need i)ecomes a*pparent» 

The type layout' of the:poVtcy was borrowed from Wharton County Junior . 

College 'and Le6 College whose policies *were considered most readable and 
\ ^ 
concisfe^. , ' , . ^ 

Austin Community College now has a materials selection policy comparabl 

in both quality and quantity to most in effect in community coHeges in the 

^ «* * , ' 

^ state. of Texas. .Further^ revisions and refinements are expected as the cpllege 
* and the Leami-ng Resource SVsterD'matures. . . 



e * 
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MANUAL OF. PROCEDURES 



DATE • # % ' • 
September 1977 . 


. .'•-SELECTION OMEARNING RESOURCES 


6200 


REPLACES' ■, • ' 
NUMJBER': 
■DATEI>-- 


6,AS£D 0N POLICY NUMBER AND TITLE 
VI-20, "Library" ' 

* 


OF ■ 3 ^ 



I. ' 'I^URPOSE . • ^^^^ ' • . - 

—J — . / . ^ . 

."^'Within budgetary and space allocations, Learning Resource Services selects 
writt§n^ recorded, and other materials that support: 

A. . Atms. and objectives of the College. 



B'. .i Courses offered in the curriculurti. 
C!; Reaching methods of faculty .members . 
D. * Special needs of students. 



i 



II. PROCEDURE 



8. 



Criteria for Selection of Books . * *' * . 

: ^ • ^ . •> . • 

.1 . Materials to support the curriculum^ ' The primary ol^igation of 
Learning Resource 'Services is to serve the Collegers students and 
their learning needs with, resour^ces of both a timely and enduring 
quality.'" The (decision to purchase material is largely a pragnlatic 
one: Does the material have real potential use for the students? 



2. Balance of collection. 



accordina to 

as The cm^rent number of books in eacK Area 
b. 



The size of the collection is balanced 

\ 



c. 



Tbe need for equitable division according t*o the number of in-, 
structors teaching a spet^ic course and the number of students 
^attending those courses- . ^ 

The use that Various collections have been receiving in^the re- 
's pective libraries. • ' • * 



3. Researcli^col lection . It is not practical in a collection geared tx^ 

the community college student to allocate resources for' the building 

of a research collection suitable foT in-depth academic 'research. We* 

do not seek to build a co^iprehensi ve collecti^on/ in any one subject 

• area: how^fver, we do seek to -provide a timely workings col lection 

that is vital, lively, and well-used-r — ^ 

; J " , . ' ' \ 

Criteria'VcK Selection sof Periodical s * • . » 

— ^ f ^ ^ 

The periodicals scollectlon '(includes journals, microfilms, indexes) rep-, 
resents ,10^ of the book budget. Rising costs of periodicals m^^ke it 
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• . MANUAL iDF. PROCEDURES 



» o 



DATc 

September 1 ,.1977 • 


TlTLc . „ . ' - . 

SEIeCTION of -LEARNING RESOURCES- . ' 




REPLACES 
NUMBER • 
WED •• 


BASED ON POLICY. NUMBER. AND TITLE , 
• * ■ VI-26', "Library" ' ' '* - 


PAGE 2.., 
OF .3.' 



'ii: Procedure (continued) . \ . - ^/ * 

B;'^ Criteria for Selection-of Pgriodicals (continued) ♦ 




•imperative that each new purchase-of a.- periodical^ and its length of reten- 
tion be- carefully' assessed according to the following guidelines: 

i; Extent- of use" ? £mphasi^ wltl be_ placed oci the use that students ijnake 
of a group, of titles that support a, particular, discipline a-s well as 
the ,.yse of individual titles/ .'^ ^ , ^ y ^ 

2. Index,i.nq > Access to articles and -le^se 'Of/use of a periodical are iin- 
portant; thus the imslusi'on of a* periodical title in, an iitdex to which 
\ LRS su6scri'bes is a.^etemining factor • 

3*. Avaitability^ Because Jof the v^'alth of library resources i\n the 

metropolitan areai,Snd' the .c^pabvlity^ for' s||pring resources between ' \ 
the. two Areas, each j:i tl^'^j/shall \be judged 'as .a part of the 'whole.' 

4. ^ Recreational reading . A vefy 'H*n)i ted "^^'lectipn of mater*ials of *gen- 

eral and popular interest (e.g*., 'Sports Illustrated , Hot Rod , Jet ) are 
jieavi^ly used. .SucK titles^ Can do much to, stimulate interest in read- 
ing skills, and wil 1 'be'purchased whgrf.need or interest-is clearly 
demonstrated ar>d funds' are available. ' . . • 

« ,^ . 

5. Cost > Cost does not necessarily cprreTate with benefit: 'One cannot 
aisume that the higher the price,* thej^better the periodicfiV. There- 
fore, requests usually will hdt be denied solely on cost .considera- 
^tion?, although cost will of necessity be a' deciding factor. 

Responsibility for >1ateriaT Selection ^ . '\ 

Responsibility for coorc^'nating the collect^ion i% a whole, for balancing* 
^the collection, for determininjg the numbpr^of co'pies-to purchase ,' etc. , ^, 
/shall rest with the Hbrarian at each Area/ Learning Resource Services 
encourages faculty members to participate' in selecting materials for 
bui'lding a. comprehensive collection that. reflects the jjristructional 
priorities of the College/^. Any member of the faculty *or .staff may re-y 
quest that an item be added to the collectioa by. completing Form 503, 
Book Request Fo^m. 'The-Vibrarian will a^sist^th^ facul ^/or , Staff mem- , 
ber in making these choices^! . '\ . , * 



21- 



■m 



\^aUstin comjjuj'nity college t . . 20. ' • 

. * ♦ 

:\i _ , .'" y MANUAL -OF PROCEDURES 



date; ' 

September ^1 , 1977 


TITLE . • ' . • 

' , StLE'CtlON OrLEABNhiG F{£SOURCES • ' ^ 


NUMBER . 
6200 


■ REPLACES; 
NUMBER. .■ 
DATED , • 


BASED 'ON POLIcr f^UMBER AND, TITLE 
- VI-20, "librayty" 


PAGE 3 

OF . 3 i • 



II. PROC0URE (cmtthued) ^ ■ * > * " ^ . 

' D. * Gen era 1 Guidelines for' Selection of Kems ' 

^ ^ ^ — — — : 

y 1. Unless the book is a.lr^ady well known to , the selector, independMit ' 

' ' - ^ book* reviews' (not advertisements or, .anmouncements)^! 1 1 be^usedxp'^ 
select materials. ? , ^ • • 

2. Increased faculty parti;:ipatio'n in selectioa^fs vital to LRS and its 
collections. ^ • ^ . ' . ^ ^ 

3. Because ^of 'the .^overall^ high cost ^of ♦16mm. filmf kits, and videotapes, 
these materials wilTb^ purchased" only aftet* /ricul ty preview artd the. 

•-Hbrarian*s ajppfovaT. (See attached Form. 616, Preview Information 
/ Evaluation form.)* ^ * * . ^ ' 

. , • V • ; ^ ^ ! , • ' N 

4. fc%ar'ning Resource Services^ill ;not, as .a- rule, purcha-se required 

t^tbooks however,' LRS wilA occasionally {Durch^ase te^xts that Con- 
in- required or ^ecOnjpended readings* ^ / ' • ' 
' ' • . /' \ * . . 

5. The two-Area structure'of the'CpH^tJe ,and - the atces5 to its combined 
resbgrces' precltjdbs;the comp]gt6' dijfDl ic^ion of materials in^both 
Areas. Sharing pffresourpes ^3 hajl continue to cbe central ;to pur- 

\ chase .considerations. , 
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ADMINISTRATOR RESPONSIBLE 

FOR PROCEDURE ' • ■ DATE 




FXFCUTIVF- DEAN'S APBROVAL DATE;, 




■"3 . . fc \ " ' i ■ ' ' 


HFA-n OF AREA AND TITLE- nJ^TE 


-PRFSIDENf^ APPROVAL • DATE 


2. . • ■ 

I ^ , — . — . — 
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• - / 

; MATERIALS SELECTION POLICY 
DISCUSSION DRAFT 2/78 



^7 
Ap'penpl^x B 



I. INTRODUCTION y - ' . 

The primary goal ,of the Learning'^esourtes SysteVis ^to provide 
to the students and faculty learning materials that /support'and sup-- 
''plement the curriculum, Jhe term "learning materiai/ls" refers to a wide 
range of subject matter^ as welT, a>s a wide' r^irTge pf format* designed to 
reflect the aims and objectives of the co*llege, courses offered > varied 
^ teaching methods of faculty, and special needs of^ students. . * 

^ . The Leafning Resources System recognizes and seeks to* serve a dif- 
verse clientele which is varied in age, reading ability, ethnic back- 
ground, -and previous exposure to formal education including learning 
\^ resource systems. Toward this goal of service, we are establishing a 
3^"" collection, equitably divided between both'areas of th.e coljege, which 
includes bocrtcs, microforms, videotapes, newspapers, periodicals, tapes, 
Jandimany forms of media software in subject collections ranging from 
educators' materials ^or community college professionals fo materials 
■ • for Spanish spea*kers. -We seek to provide sufficient and useful mate- 
rials for all programs and divisions at the college. 
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A rele^a-nt, useful, and-^curr^nt col lectiorr requires, research 
careful planning. It also riequires time* money, arid the enthusia 
support and reconwend'ations of ■ thte faculty and students. 

' ^ V r ■ . . , 

The^ following policy for mateiy^ils selection will guide the LRS 
professionals and the faculty who work to make the Learning Resources^ 
System a yalued and>espofts+b^e-comp6nent of /the college. - * 

Il/^RESPONSIBJLITY FOR MATERIALS^' SELECTION . ^ ' / 

Faculty are responsible for making recommendatipas in their area of . 
knowledge to the IRS. Selection requests of print ctnd' software from both^ 
areas are forwarded to the Director of.thelRS, Area II who makes final 
decisions regarding purchase for the total college. ' Audio-visual equip- 
ment requests are forwarded to the Director of the LRS, Area I who makes 
final decisions regarding purchase for the total college. Decisions are- 
' v|Tiade on the basis of'cyiteria outlined in "General Guidelines foV- Selection. ' 

Responsibility for coordinating, and balancing the. collection as a 
who.le rests with the head 'reference librarian .'in each area. Reference 
' * librarians ^suggest ma/terials or equipment for order as needed. They are 
also responsible for/spfici ting faculty and stude'nt requests for purchase 
or rental of ,materia/ls, Th^ faculty should regularly send all book and 
audio-visuaTl ists* to the LRS a? far jn advance as possible. The librarians 
' will notify faculty/ of new works in their field whenever possible. 

Both Directors are responsible for continuaj^assessment of the 

balance the cal/lection and for piaki-ng necessar^ budgetary adjustments 

\. in-reg.drds to LRS/monies s[5ent on materials for various dep^ar^ments 

throughout the ye^r. * , . ^ ' ' ^' 

» 



. MATERIALS- CONSIDERED FOR PURCHASE • - 

'••'■* • 

.Subject matter that is-, directly curriculum related is always 
considered for pbtrchase. (ie. Texas Government, Office Occupations, 

* • * ' * 

"The follx)Wing subject areas are singled out as being"^ worthy of 
acquisttion even though courses may or 'may n^^be taught^pecifically 
*in* these 'areas* ' " \ - 

1) PrbfesslonTTmaterials dealing with junior and communUy colleges 
administration, teaching method's, and curriculum of •interest to 
faculty and 'administrators. 

2) Spanish*- English materials op other foreign languagef materials 
as deemed necessary And appropriate. 

-3) Fiction as required for English courses, or as deemed srgriificapt 
^ for a basic collection by th^e reference librarians. » 

4) Elack History, a co^^lection begun .at -Ridgeview Campus. ' 

*5). ^Philosophy and Religion as needed. ^ . ^ 

6) Library Science and, Media Technology. as needed: 

• * • * 

7) Women as Women' as needed. • ^ 

8) .Reference materials on any subject as indicated by numbers and ^ 

types of reference questions put to the librarians. • 



-9) Specii^l materials for the visually or hearing impaired^ . 

10) Low reading level materials as .appropriate. 

The following materials' are npt normally considered for -purchase 

1) Required textboolTs. " . . 

2) 'Specialized technical books beyond the need the students. 
S,)^ Rare books or limited editions. 

4) Specialized research^ materials beyond the needs of. the students. 

5) ^Paperbacks, unless hardbacks are unavailable or prohibittvely 
expensive. ^ * . ^ 



GENERAL CRITERIA FOR PURCHASE OF PRINT MATERIAE!S ' ~ ' 

• ' Librarians seTect on the basis of reviews or critiq.ues appearing 

in standard 'selection periodicals such as Booklist, Choice, Library 

journal,, and the New York Times'^view of Books, Standard list:s and 

bibl iopfaphies such as" the Opening Day Collection and The Junior College 

L ibrary Collection are .also used in building the collfection,. , 
* — : • ' ♦ • 

The following questions are. then^considerfed by the Area^Jl Directory 
for. aril print'meiterials recoitimended for purchas.e f rom anV' sou red" 



1 

2 
3 
4 
* 5 

.6 
■ 7 
8 
9 
10 

•n 

12 
13 



-i. able to fit t'ce guideline? establisjied in III of this-policy? 

; ' ' ' ' . ' ' . ■ 

not already available in the collection? 

-in demand? . ■ , ' . , — - • 

of importance in building or r9unding out the. col lection? 

of importance for the^ col lege to own^ r^tb«r than to borrow or 
use at other libraries? T 

of sianificance and/or -permanence? 

of reputable authority or authorship? . , ' ^ 

timely, ciirrent? • ^ ' , 

of reputable arid conscientious publisher?- 
included in indexes?* 

Included in standard lists and bibViographies? * 
of price ^commensurate with quality? 
purchasable with funds^ avail able? ^ ^ - 



GENERAL CRIT^IA FOR PURCHASE^OF AUDIO-VISUAL MATERIALS 

Audiov-isual software' is conside^^ed for purchase after it ha5 been 
previewe<| and critiqued by the faculty member who initiated the request. 
Is the material? * * ' * . ^ ' / 

V) accurate, objective, and 'current? ' . ' ^ 

2) credible, relevant, imaginative, interesting? 

3) well organized and logical? , ^ . 

4) .level appropriate? 

5) sound -quald.ty good^ 

6) photography good? 

7) meet or supplement course Objectives? 

8) able to be used v/i\h equipment already available? 

9) sufficient without expendables (worksheets, etc)? 
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Intrpdudtion aftd 
' Purpose 



t 



Jo. 



*Availabtlity of 
Material^ 



Responsibility for 
Materials Selection 



The gr.imary -goal of the^.Learning Resourc^S^tem .i^>' ' 
X . to provide to thp^RStuden-ts and f^'tulty learrri|M ,mat0f\ 
y rials that support and siipplement the. cUrHxMum.fr'''* ^ 

. ; ^ .The iS^llege curriculum includes freshma'n d^m sopho- 
more univers>tj-pafallel/courses, ^occupational pro- ' 
grams j'n-a var;iety of*areas, avDc^ig^Aal -and vocational 
continuing education courses, an,d adur* basic edycation,^ 

r ^ /Therefore^ .the term "learning materials'.' f'efers^tb a "^"'^ 
•y/ide range of subject matter and formats chosen to rer 
fleet ^the purpose of the colleger^urses offered,^, ' " - 

.."^'^-^ vlfied ^teaching- methods of^facuHy^ and special jneeds * . 
of students. . 

The'LeaJ^ing Resources System recognfzes ,and seeks* to - \ 
serve a diverse clientele which is varied in age,*' read- ' . 
ing abllityletbnic "Background," and pVievious exposure 
to\formal edo^ion including leairning resource systems.. . 

. We seek to provide a sufficient and useful -multimedia 
. ' ecollection for all programs and diV^isions at th^e college, 
equitably divided between bpth geographic ^Veas. As is " 

^ suitable for a community/colleg.e, we^dd Jiot seek to^bui^d- 
a comprehensive or research'col lection in any on? subject 
area. We do attemRt to provicle a timely ^ollectjoni that 
i!s re^l$V5fnti vitaK and useful. Such' a collectioft requires 
resfeajeh and careful planning. It also 'requires lime, the^'^ 
enthusiastic support arid recommendations of the faculty and 

' students,, and the financial •support of tHe College.' . ^ 

Faculty tt^ftbers , full and oart-time, should be aware of^ ^ * 
'LR5"materia1S^ available fgr their , own and tfieir students' 
needs.' Faculty have a professional^ res^ponsibil ity to makfe 
. materials recommendations in tfleir area 6f kriqv/Tedge. "^They 
' should^^ also, regularly send all book and aydfo-yisual . ^ 
^assignment lists' to the LRS as far in *advance as' possible- 
Librarians will assist^ the-faculsty^'in these endeavors. ; - 
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Librarians are responsible for collection develofftnent^Tii 
terms- of coordinating and balancing the collection as -a 
whole. They will submit requests for materials or equip}:; 
^ent as. needed^ afd will regularly solicit faculty^^and ^ 
student j^equests for purchase ,or rental of iriateria^s.- 
'Director^ of ^the LRS are responsible for purchase decisions. 

"based on tKe criteria outlined in "General -GuidelttleS for 
Selection". Decisions are made^jointly by the Directors 
of the LRS after'consultatidn with appropriate members of - 
the faculty and staff. "^Directors are also r6sponsible for 
continual assessment ^of the balSnca.of the collection and 

. for making necessary budgetary adjustments'%r-*regards to ^ 
LRS funds spent on materials* for various .departments through- 
6ut the ffscal, year. 




Materials Considered, " Subject matter that is directly curriculum related is 
for. Purchase •^^v.^^^^/V^risider^^ first for purchase. Thi£ includes items 

'needed W class assignments, supplemental reading 
and supplemental materials for use in preparing term 
papers and reports, along with those reference and 
^ ^, bibliographic tools which;will facilitate finding and* 

/ \ ^ ^* ' using such materials. 



Material ^6 1 
Considered for 
Pur chaise 



General Criteria 
forfPurchase of * 
PrinlJ Material . 



After primary needs have^een met, c^sideration can 
then be given to materials which will meet special 
interests or peeds of thfe student body and the facu-lty* 
These may include pr^ofessional materials dealing" with 
junior colleges, foreign language materials, fiction 
significant to a basic collection, multi-cultural 
studies, women's studies,' or peripheral subjects such" 
as philosophy and religion,, not taught at the college, 
but needed for a basic collection. ^ 
* *^ 
Reqi^ired textbooks are not normally' considered for 
purctiase, along with specialized technical books or 
research materials beyond the needs of the students. 
Rare books or limited editions are generally not 
purchased. * * : . * 

Librarians first select on the basis of review of - 
.critiques appearing in standard selection periodicals 
^guch'as. Booklist- ^ Choice , Library Journal , -and the 
New York Times Review of Books > Standard lists and 
bibliogriphiefi such as the Opening- Day Collection and 
The Junior College Li brary Collection are^ also used in 
collection development. - ' 

The followiYig questions^ are then considered by the 
' Director of^the LRS, Area II- for all print materials 
recoimended for^ purchase by faculty, students^ or staff:, 

^ >) able to Vit the guidelines established in- this policy 

for "material s'considered for' purchase"? . 
•2) not already available in the collection? • ^ 

3) in demand and of potential us'e? 

4) of importance to^the^ col lege to build or round 
out the 'Collection rather than to, borrow ot have 
students use at a-nother librjiry? 

5) of significance, permanence and knowledgeable . 
authorship? . . * - , 

6) . of reputable and conscientious publisher? 

7) timely, current? ' ' ' 
S) included in indexes? 

.9) included on standard lists, and; bibliographies? , 

10) of' cost commensurate with quatiBy and potential ' 
^ ..benefit? 

11) funds available? 
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General Criteria 
for Purchase of 
Audio-visual 
• Materials 



Audiovisual mal:erial is considered for purchase only 
after it has been previewed and critiqued by at least 
4;wo faculty members. They cojisider whether the mate-, 
rial meets or supplements course objectives, whether 
it is accurate, current, objective, imaginative, well 
organized and logical, and the ov.erall technical quality 
of its production. ' 

^The Directors of the LRS then consider the previev/ed 
*and recommended material on the basis of need, anti- 
cipated p'ermanence and extent of use, and fuhds 
available.. They consider whether the college could 
produce similar materials better or cheaper. ^ Equipment * 
already available for usewith audio visualS'*is also 
taken- into account. 



General 
for Sel 
Mi seel 1 



Criteria 
ection of- 
aneous Formats 



1^ 



Gifts 



Microforms are selected to meet storage and cast con- 
siderations. 

Periodicals are selected to provide current information 
not readily available in other format^, supplement the 
bo"6k collection, serve<a«9 reviewing and selecf^on aids, 
and, occasionally, to provide recreational reading. 
They are considered as to expected amount of use, similar 
periodicals already av^lable, extent and existence of 
indexing, rea-^onable/6ost, and funds available. 



Newspapers 'are seNcted to'represent local, state, and 
national' news and-p^^ide current information. New • . 
subscriptions are asse^^ according to their unique / 
informational -contribution and expected' extent of use 
as'well as cost. Be?:auseVf space limitations, coa^ 
andOpoor wearing c^uality^ rock issues are held fo8|p. . 
short b1ne only before recycling.^ 

Pamphlets , c-atalogs, maps,, or other emphemeral materials 
are selected on the basis ;0f usefulness and^are,not 
generally catalogued into the collection. A vertical 
file has been established to house these materia^ls. 

Th'e same selection standards apply to gifts as to the ' 
rest of tjie collection. The LRS reserves the ri^ht to 
refuse materials and/or to dispose of any 'materials after 
acceptance which do not meet its needs or requirements 
according to stated efMege policy for disposition of , 
materials. The college does not independently verify 
the stated value. - • " ' - ^ 



Library Bill 
'of Rights 



The LRS subscribes to the following "Library Bill of 
Bights" adopted by the American Library Association. 
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ANGELINA •COLLEG& LIBRARY, LUFIN, TX. . " ■> ' . 
• " ' ACQUISTIONS POLICY _ 

• • • 

Tl The librarian is- responsible for an effective administration qf 
materials selection! A thorough IjnowTedge of the purposes of the 
c'ollege, the curricuJum, and' the place of the library in instruction 
becomes a necessity in this duty.- There*must be a-conti^ous 
evaluation of the materials collections, and an endea^^^to assess ^ ^ 
- the strength, and Weaknesses in order to' balance these collections^, 

t ' * 

X 

A long-range planning program should be developed with reference 
to efficient and economical purchases. This planning program should 
be coordinated with the^ollege community. and the library 'staff for - a 
necessary effectiveness. Not only must -there be- Administrative • 
support and guidance along with the provision of the necessary funds; 
but there must be general faculty interest and .participation in the - 
over-all program. Student suggestions and advice are also an important 
part of the selection program and must be^ encouraged. The Dean- of 
Instruction and the President should give final approval. 

2. Division Directors are charged w.ith the responsibility of developing. a ' 
vital and current interest within thei^ own Division Fafculty in jthe 
selection and use'of library materials. ^This'Wi^^l involve surveys of 
-teaching requirements, assignments, class sizes, and an investi^gation 
of curricular interest. It will also be the Director's responsibility 
to investigate and evaluate reading lists, bibliographies, reference 
titles and supplementary reading needs for both the Division Faculty 
and its students. Recommendations* observed f rom ^these surveys should 
be presented to the librarian. . 



Faculty members, full or ^part-time, should be aware of the materials 

in^'the vaVioUs subject fields that are* available* fc^r professional 
* • ' - * , ' - * • _ 

study, student assignments, and supplementary reading needs. They 
srhould also be aware' of their profess ion'al importance in checking , 
these needs, -making jequ^ests, and building their^tDivision materials,., 
collections by submitting purchase requests for the library through 
their Division 'Directors* • * • 

Materials budgets m\] not be assigned specifically to^ each department • 
Instead sj^ecial conferences with the. Division". Directors *will ascertain 
specific needs for material in sgbject areas, takin^into consideration 
new courses*, materials already in the collection and the needs of other 
departments . , ' - • 

Priority for books and other materials to be purchased for the library 

4 

will' be given to "those material s-whith meet the direct curricular 

needs of the students in^the courses offered, including: ^ items needed 

for class assignments; collateral reading; references in the textbooks; 

I* 

supplementary individual study, or for use in preparing tern; papers 
and report^; and those reference and bibliographical tools which -will 
facilitate finding arfd using these materials. ^ 

/ ^ r 

\ •> 

« . ^ - 4 

After the primary needs have been met then consideration can be given 

to other desirable materials which will give balance to the collection 

'< • * • 

or. meet vocational, ^vocational, cultura^l^ special interests or needs 

of the student^body , ^and the faculty. 
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7* Materials pertaining to junior colleges will be acquired and added 
to the collection. 

* I > 

8./ Outside' the normal scope of the library purchases are: > 

a. Rare books and first editions per se . (Some out-of-print books 
are now considered in this category--price wise; however, if 
justification can be made for the purchase, iU is approved.) 

J • 

b. Extensive collections of materials in a limited subject area. 

• \ ; 

' c. Research materials on a graduate levels except for those^few 
items- needed by the junior college student- 



d. Books in minor languages not taught at the college. 

♦ 

V 

e. Fiction except for representative titles and books, needed for 
literature glasses.' - , • ' 

\ ' 

f. FiTes of other than current newspapers, (exception: New York 
Times) 




g. Technical repo!f:ts. (Except^wjierj needed for classes.) 

•■ y ■ . ' . ■ 

h. Specialized technical books beyond the needs of the students. 



i. Textbooks for courses offeree^ at -the college. 



ERJC 
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9. y^Tuplication within the library will be'limitecj for books and other 
materials, except where the needs of the students and the continued 



demand for the book make it apparent to the library staff that 
additional copies should be secured. .Initially, on?y one copy of a 
title will be purchased for most materials. 



10. Out-of-print book materials will meet the same criteria for purchase 
as for other books, and in^addition, they^ will be considered in , 
relation to the proportion of the book .budget, and reprints will be 
preferred to out-of-print -originals. 



r 
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11. Gift books will be accepted only if the library may dispose -of them 
if they fail to prove desirable additions tp the book collection 
because of their physical condition, obsolescence of the information 
contained, or failure to be of^ sufficient usq to the users of the* 
library.. If any large,- unique,' significant collection ip a li/nited 
subject area iwere offered as a gTft it might be judged on tbe v$tlue. 

, of the collection as a Whole and not on the value of the individual 
book in the collection^ 

12. Periodical subscriptions \^1 be ^ntered 'after taking in)o considerr 
ations: (1) curricular needs, (2) interests of the' stud'ents arid 

A ■ ■ 

faculty, (3) type of information contained in the magazine, 

(4) whether or not they ar^ injdexed in available periodical indexes, 

(5) ^.ost of the subscrii^^n in relation to its possible use, 

(6) inclusioa on standard lists, and (7) other s(jbscriptioTis already 
received by .the li-tirary in the same general areapf o*n teres t.^ Late 
periodical subscriptions will be entered to start, as far as possible, 
at the same time. as the Vinnual bid list; Since most periodical 



^ subscriptions wilVbe handled th^ouqh an agency, and since much 
time is needed before the\first issue is received,, recommendations 
for .new periodicals' to Be ^dded to those already available should, 
as far as pcJssible^ be made by ^epartrfient chairmen at least six 
months before the subscription i^ to begin. 



13i Records; tapes, filmstrips and other audio-visual materials will 
b^ ordered* in the same manner as for books with the priority ^given 
almost exclusively to curricular needs. Division directors will 
be asked to submit a- list of anticipated needs in this field " , 
annually* . - ' . \ 
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APPENDIX E 



BRAZOSPORT COLLEGE ' 



.LIBRARY MATERIALS! SELECTION" 
ANP REVIEW POLICJeS XnD ' PROCEDURES • 

• I'll 



Responsibil ites of the College 1:1 



It is the policy of the-Br»azospor^ 



rary ^ 



College library to select materials in 



general agreesment with the princinlfes set forth in- the School Library Bi]l 
of Rights as adopted by the American Association of School LibVarfes which, 
lists responsibilities of the librarV aX follows 

To provide materials that willtqnrich ^d support the curriculum taking 
into considerati(y? the varied iinte*rests/-'abil iti>es, and maturity levels 
of the pupils served. ' ^ 



To provide materials that will stimuTate growth in factual' knowledge, 
1 iterary appreciation, aesthetic values, and ethical standards. 

To provide a background of information which will enable pupils to make 
intelligent judgements in their jdaily. 1 ife. 

To provide materials on opt)osing sides of controversial isSues to that 
young citizens may develop under guidance the practice of critical 
reading and thinking. 



To provide materials representative oT the many religious, ethnic, and 
cultural groups and their contributions to our American heritage. • 



To placfe principle ab.ove personal opinion and reason above prejudice in* 
the selection o-f materials of the highest quality in or5er,to assure a 
comprehensive collection Appropriate for the users of the Ijbrary. 
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2* Selection of Library Books, Magazines', Periodicals, Newspapers, etc , » ' 

A~ ^ . ^- < ^ 7^ ^ ' ^ ' ' 

Two phasic factors, in addition to the g^neraV'rfeeds of the community college, 

are to be^kept in mind in the selection and/pr .acjceptance of 0 ibrarybooks, 

y \ ' ■ * ■ ' ' ' • 

njagazines, periodicals, newspapers, etc. The .first if factual accuracy, 

authoriiativeness', balarf^ integrity, Thje,*second is a quali'ty of stimulating 

pre^ntalfion,, imagination, vision, creati^v^n^s, style appropriate to the 

idea, vitality,* distinction, and general appratriateness. These items are to 

. be selected primarily to provide for the interest and needs of the* community 
\ . ^ * ' " • * 

college and, its program. It is the responsibility of the Director o-F Library' 

Services to receive input, suggestions, and recommendations from 'the staff , ' 

faculty, and students in the selection of tooks, magazines, periodicals, 

newspapers, etc. Th^ Library Committee is to be provided speqial opportunities 

''for input, *efdvice, suggestions, etc., -but a1^ in 'evaluating the selection 

prof:edures, etc. .The authority for final selection resides with the -Director 



of Library Services in consultation witK the Vice President and approval of 
«» ^ . ^ * 

, the 'President as appropriate. , ^ • „ ' ' 

3. .-^i PPceptlon of Q^fts ^ ' : . ^ 

^ - ' ' ^ ' ; ' i . ^ 

Bpoks, materials, etc., shall meet the same criteria as the books, materials, 

'•^^tc, purchased before being accepted by the library- as gifts^. AVI .t^ooks 

' and 'materials thusly accepted will become the property of the cc^j4ege and 

subject ,to thejibrary's rules for distribution, housing and disposal. If 

gifts prove to^'be duplicates of materials alre^dy in the library, the Director 

of Library Sjerv ices shall ^m'ake arrangements to' dispose of them in-acdord with 

policy for disposing other- library books, etc. ^ ^ 



Materials Review Proce'dures * • * ^ , 

A. Individuals' questioning, whether O't not ^certain books and materials are 
appropriate for the'college library should present their crHicism,*in . 
writing> to the^ Vyr#^ President or the. Director of Library Service^r.^ The 

criticism should include sf)ec11^cs and identify objectionable items in 

• ^ ' • c • . , ^ ' * ^ \ • " 

books, magazines, €yid publication? as to cTiapter and page. 

t» • , ' • 

t " 

If the criticism is reported to the Director of Library Services, tfte 

* * ' " ^' \ ' - \. : 

i^eport shall be for^/arded immed^'ately to the .Vice President. ^ The Vice ; 
President, upon receiving a written criticism, 'sHall notify immediately \ 
^th^ Director of Library^Services^in wrtjing," of such criti^sm and shall,, 
within five school ^sys, refer the'criticism to the Library Committee 
and also provide a copy to the President^ of 'ttie 'college.- * » 

• ■ • - * . 

Allegations will ' be* considered by^he Library Qorfimitte^e.- This committee 
may select other .fatuity mefmbers 'in *the^ subject matter fie1d*of-the book 
challenged to serve with^them, and the bo[5k of materials will be judged 
by the committee as to its conformity to the princjples presented in 
paragraph 2 of these policies/ ^ - . * 

; ' ' • 

When a folrmal criticism is received, books or materials itivol ved'will 

be suspended from circulation' pending a«.wri.tten decision to the Vice 

President by the above committee. Materials removed from the shelves shall 

be retained in the locked case of tfie library. with its cataloging which 

shalj be* removed from the publ iccatalog. Redirculation is contingent 




on the committee's decrhrTon 



D. Appeals from this decision may be made, in- writing, to the President. 

. - . ' or- • • 



5, Withdrawal and Dis^positj^err" of Withdrawn, Materials 

Jn consultation with appropri^ate personnel, the following materials may be 
' withdrawn from the collection and discarded or exchanged: 

^ • ^ - • . • ' • r-^ ■ ' . ' 

T. Obsolete mat^erials * . 

2. Superceded editions * ^ 

' * » 

3. Unindex^d periodicals ^ 

4. ^ superfluous duplicates 

'5^' .Badl^worn or defaced volumes for which there are" suitable 
• , replacements v . ^ 

6. Unused materials not listed in basic bibliographies 

Material's reported lost and not recovered within two yeaVs will be marked 
ifithdrawa in the accession records. 



witndrawr 



^ 
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APPENDIX.' F 



UiV'ector of "Learni ng 
Resources and Acquisitions 



I 

LEE COLLEGE LIBRARY 
ACQUISITIONS POLICY 



r 



The Director of Learning Resources Center Is 
responsible for* the selection of books,, audio- 
visual other materials to be acquired for 
the library with the aid and advice of the faculty 
and within- the limits set by the annual biTdqet* 
He will examine the recommendations and requests 
made by the faculty together with /items located.' 
through standard 'lists, notices, catalogs, and 
oSi^r sources of selection aids, and make^ the 
selection of tKose items to be acquir^d^ith the 
view of maintaining a balanced collection , in all 
subject areas as wefl as meeting the curricular 
needs of the subjects and dic'iplines taught at 
Lee .College. As a member of the Curriculum 
Committee, he shall keep abreast of new courses^ • 
to be offered from time to time and shall see that 
the needed maUerials to support the new courses 
is acquired and available when the new courses- 
are to be offered. 



Departmeq^l Chairpersons 
and Acquis^ltions 



Departmental chairpersons are urged to establish 
within their departments^procedures for initi- 
ating recommendations for acquisitions which will 
develop the collection for the use of their stu- 
dents in areas of curricular interest under their 
jurisdiction. 



Faculty Members and 
Acquisitions ^ 



Faculty members, particularly those who teach 
the only sections or section ^of^^^a given course, 
and those who teach in programs offered only in 
the evening, or offrcampus areasj such as TOC, 
are urged t^ ma'ke their recommendatioH^ for 
purchase through -their Department Chairperson. 



Budget Distributions 



Book and non-book budgets are not^assigned ^ 
specifically to each department. The procedures 
followed are si^ff iciently flexible to accommodate 

' all reason^J^ instructional needs. When pur^^. 
chasina.l6mm rtiotion picture films,* the' depart- • 
ment may be^ asked to hel^ pay foa the 'purchase 

' of the print if the film' i,s not u&ed'^in more 
than one diqipline^^ . * * ' ' 



Priorities 



Priority for books and other fnatgfials|bQ/be purv 
chased for the Vibrary is given^o^tho^ materiffjls 
which meet direct curricular needs in the course^ 
offered,' including items needed -^or class assign- 
ments, collateral reatfing, references made in t*he 
te){tbooks, supplemental individual study of term 1 
papers and reppj^ts including those reference and 
bibliographical tools whi/:h will facilitate find- 
ingj and*us1ng these materials. Priorities wtll 
be given to up-dating reference sets, such as 
encyclofJMias and year-boo!<:s and certain other 
dated- fnaterials,^ including materials for the law 
colleotion: , - . 



Secohdary Corrsiderations 



I' * Priority will also be gijcen to the preservation 
of Lee ^Cal^T^ge itiaterjals relating to tfre* historj^, 
and business transactions ^ti an arcHivlal sertse. 

^ * ' ' - 

rter the primary needs have been met, then ^ 
consideration may be given to other desira])le 
■ materials which will give balance to the collec-, 
tions or meef vocational , ^avoc^tional j cCiltural 
or special interests or needs of the -student t^ody^ 

tor T /p , - ; 

^ and the^a^cult^^jConsi deration will be given, 
. as financial capabilities permit, to neeiis of ^ 

'the community", especially in the collection/and 

perservatiOD, of area history. 



Professional Mater^ial^ 
Relating^ifeo^ the Community 
College, Subject Field - 



Because of the nature and mission of. Lee College, 
a strong col lection' of -iTiaterials pertaining 
to two-year colleges v^ll be acquired arlcf'kept' 
- up-to-^ate for the benefit of , the 5oard of ' . 
Regents, administratio;p, and faculty of the 
institutag/i.^^ ' * 



Oral History Collection 



Because of. the pride in ^the community held by 
the students, faculty, _administrat-itfnV'^and 
other supporters 'of this institution, CQn.si3- * 

" ferable etC^ will be made to collect, stor.ef^"^^ 
•and catalog an oral his^tbry collection .in. 

" association'with the Sterling Mujiicipal Library, 



The master file of this collection will be 

' * ** ' • » 

maintained in .a secure area of the Library . 

and when materials are properly released for 

, use by the subject of the tape, they will be 

available for use by the public. 



Materials Nat Normally - With exceptions noted above, the Library doe^s 



Purchased^-e*^' 



not purchase: , 

Rare books and first editions per se. 
Extensive collections of materials in 
limited subject areas, ^v. 
.Research materials (except those^for 
use in student papers) 
Books in languages not taught at the 
college 

Highly specialized technical books 



Textbooks for courses offered at the 
college 

Expensive materials easily available 

* elsewhere in our library service area 



Multiple^Copies . ' . f^ltiple copies will be acquired where the 

' needs if the students and the continued de- 

• ^ mand make additional copies necessary. Paper 

bac^^opies will be acquired as fjrst choice 
. . ' in multiple copies^, • \ 



Out-of-Print Materials Out-of-print materials will meet the same 

X- . « ' ' criteria for purchase as other books. ^ Where 

ppssible modern reprints v(jll be ^preferred to 
' - ^'-^ out-of-print originals. 



Gifts ' Gift materials,, representing, as they'do, an 

r 



J 




outlay of faf more library staff time and 
processing costs than do new materials, will 
be accepted only if .the Library may dispose of 

. them if they fail to prove desirable ac^ it ions, 
to the colTections because of their physical 
condition^ obsolescence of the contents, or 
failure, to be of su f f i c i erf^^^rto ~t he~c 1 i en te 1 e 
of the Library." Should any Urge, unique^ or 
significant collection in a limited subject 

'aresL be offered as a, gift, it might be judged 
in the value of the collection as a whole to the 

r 

Library and not on the value' of the individual 
items in the collection; ' Any gift offered with 
strings attached,, such as location, special use, 
oxi limitations, will be declined. • For materials 
received and used by the*Library a tsfx state- 
ment will be furnished to the donor if so re- 

•> 

quested at time .of acceptance. 
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Periodical Subscriptjions. 



Pjsriodical subscriptions will be entered ^ 

after -taking into consideration: 

> 

(1) curricular needs, (2) interests of the 
sjudents and faculty, (3)^ inclusion in - 
periodical in indexes, (4) avatl ability in 
ot,her libraries' in the Lee College area, 

(sj) cost of subscription, and (6) near duplicate 

i 

materials already rece4ved. Whenever possible 
perliodical subscriptions will be entered to 
start at. the beginning .of * the qalendar year 
,or volume. In certain instances, consideration 
will be given to acquire the earlier volumes 
of *a periodical title if funds are availaj^le. 



Audiovisual Materials 
Defined 



Audiovisual materials which are included in 

1 s 

the holdings of the Library are: * recordings 
(disci* audiotape, and videotape), motion 
p*ictunes (Srhm and 16mm), filmstrips (captioned 
and soiind), tra^nsparencies (2x2 slides), and • 



combined media, kits. Other materials (such 
as overlhead trans^rencies, games, etc-) are 
not considered as Library materials. Maps are 
includeq in certain instances. 



Selection of Audiovisual 
Materials 



Molt diepArtrtients,* both in academic and 
vocational/technical, have funds in theig^. 
budgets for audiovisual materials. These 
funds'^are used ta buy transparencies, nnciividual 
conqept modules, filmstrips, etc. The Library 
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audiovisual funds are used to^purchase 
ma.^rials such as lenrij 8mm, sets, of multi- 
media materials, and generaKnlaterials of 
use to all areas of interests on campus. 
The selection of audiovisual materials is 
based upon the same- prMncTrp^al or^ criteria," 
as books and other print materials,^ Priority 
for selection is given to materials relating * 
to the curricular needs of the college. As * 
^a rule, all 16mm 'films or video tapes, should 
be previewed in advance before final decision 
is made to purchase. For 16iran films or video 
tapes costing over $100, priority is given \ 
to those items to be used for interdisciplinary 
subject fields; 
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TEMPLE JUNIOR COLLEGE 
ACQUISITION POLICY • 



The. Director of Library .Services is responsible for the selection of the 
bpoks and ,ath6r materials to be acquired for the library with the aid and- 
advice of thte faculty and within the limits set by 'the budget. The librarian 
will examine the recommendations and' requests made by the. faculty, together 
with items located .through standard lists, notices of new publications, 
out-of-print catalogs, and other sources and make the selection of those items 
to be acquired with the view of maintaining a balanced collection in all subject 
areas as well as meeting the curricular needs of the subjects taught wifh, of 
course,* the final approval of the administration. • 

Subject Matter Coordinators and Program .Directors are responsible for suggesting 

materials which will develop the collection for the use of the students in areas 

* 

of curricular interest under their jurisdiction.- The main responsibility of 

selection lies with the individual faculty member. While faculty members 
are responsible for making recommendations to their respective Chairmen, they 
are not authorized to make actual purchases in the name of the College. - 

Library materials wi.ll be assigned to e.ach ^division. The Director of Library 
Services .will distribute the library materials budget according to the need for 
material in the subject aij^eas,. taking into consideration new, courses,, use of tlie 
materials by sfud-ents. and .faculty members, and the cost of available materials." 



Prii^r.ity for books and other materials to be purchased for the library will 
be given to those materials which meet direct currimilai^eeds^ of the 
students ih the courses offered, including items needed for class assignments, 
collateral reading, references in the textbooks, supplementary individual study, 
or for use in preparing term papers and reports, including those reference 
and bibl iografphical tools-which will facilitate finding and using these 
materials. , * ^ • ' ^ 

The following materials will not normally be purcha^f^ * . * 

1. RaVe books and^ first editions £er se. ' * * ^ ^ / 

2. Extensive collections of mat^erials in a limited subject area. 

3. Research materials (except for those that have a definite function)! 

4. Books in languages not taught at the College. ^ - 

5. Techn^ical reports- (except when needed for specific classes). ^ 

6. Specialized technical books beyond the needs of students. 

7. Textbooks of courses offered at the College. 

There will be a limited amount of , duplication of titles except where the needs 
of the^ sttjKlents and the continued demand for the book makes it apparent to the 
library ^taff that'%dditionaV copies shoulcf be secured. For most ftiatefials 
) initially ohly one copy of a title will purchased. 

Out-of^-print book material will meet the same criteria for purchase as other* 
books, and, in addition, they wi.ll be considered in relation to the proportion 
of the book budget they wfll represent. Where possible, modern reprints will 
be preferred to out-of-print originals. . ^ 
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Glf^TS 

Gift books will *be accepted only if the library 1nay dispose of then if they are, 

* ' • > >* 

not judged to be desirable additions to the book collection. 

Any money given to the library may be gjven to purchase materials in a subject 
area, but the specific book will be selected by the library staff and the library 
and instructional media committee, ^ 



PERIODICAL SUBSCRIPTIONS 



(. 



Periodical subscriptions will be entered after taking j'nto consideration: ' 
(1) curricular needs, (2) interests in the students and faculty, (3) type of 
information contained in the magazine, (4) whether or not they are indexed in 
available periodical indexes, (5) cost of the subscription in relation to its 
possible 'use, (6) inclusion on standard lists, (7) other subscriptions already 
received by the library in the.^ame general ^area of interest. Perriodical 
subscriptions will be ^entered to start, as far' as possible, at the beginning of 
the calendar year. * , • ^ . 

Since most periodical .subscriptions will be handled through an agency and since 
much time iS needed before the first Issue is received', recommendatipns for new 



periodicals shouVd, as far as possible, be made by subject ar^coordinators at 
least six months before fhe subscription is to begin. AlO periodical subscriptions 
•will be, reviewed annually and all necessary titled deleted. 
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WHARTON COUNTY JUNIOR COLLEGE 
J. M. HODGES i-EAl^NINP CENTER ACQUISITIONS 'POLICY 

Learning Center *The Learning Center Staff Kember is responsible 

for an effective administration of materials 

♦ 

^selection, A thorough .knowledge of the pur- 
poses of the'college, the curriculum^ and the 

place of the 1^'arning center in instruction be- 

<" • 

/ comes a necessity in this'diity. -There must be 

/ ' ' ' . 

^ a continuous evaluation of the material^ col- 

, lections, and an endeavor to assess the strength 

and weaknesses in order to balance these ' 

collections, ^ • 

^ A long-range planning program should be develop*- 

ed with reference to efficient and economical 
purchases* • This planning program should be co- 
ordinated with the college community, and the ' 
learning center staff for necessary effective- 
ness: Not only must there be Administrative . 
• • * * 

•* . support and guidance a,Tong with the pr^ovision 

Of the necessary fundi; l5Gt there must be gen- 
. . eral faqulty interest and participation in the 

over-all program. Advice^and student suggestions 
are also an important part of the general ele- 
ments of the seljection prpgram which must be 
^ ■ encqyraged and directed, then presented to the 

-^ Dean of Instruction and the President for. their 
4 ^ fi.nal approval . 
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Departmental Chairman Departmehta It Chairman are charged with the re- 

• ' sponsrbili^y of developing a vital, and current 
' interest within their oya Departmental Eaculties 

. 'in the^selection and use of library materials. 



-Thi^ will involve surveys of teaching require- 
ments, assignments, class sizes, pnd an inves- 
tigation of curricular interest; It will also 
be the'^chairman's responsibility to inves^tigate 
and eva-luate reading lists, bibliographies, 
y^eference titles, and .supplementary reading 
needs for»both the Departmental Faculty and 
its students. Recommendations 'observed from 
these surveys should be presented to^he . 
.Lee^rning Center Staff. 



Faculty Members . Faculty .members, full or pa%t-time, should - 

. ' ' * * •* 

'be aware of the materials in tfie various sub- 
jec^ fieTds that are available -for professional 
study, student assignments, a*nd supplementary 
reading needs. They^oulcJ also be a^are of * 
their professional importance w checking these 
needs, making requests, and building their 
'Departmental materials collections by sub- 
mitting purchase requests for the learning 

4 . _ _ _ * ^ ________ 

center through their departmental chairmen. 



Budget Dfstri^bution 
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Materials budget wjW not be assigned spe- 



-cifically to each d'epaXtment. Instead special 

\ \ - 

conferences with-tlVe divt^'onal and/or depart- 
ment chairman' will ascertainNspecif ic needs 
for material in s^jbject ar^as, taking into 
consideration /ew courses, materials already 
in the collection >or available in the County 
Library, /nd the: needs of other departments^ 



Priorities 



S 



Secondary* Selection v 



Priority for books and other. materials to be 
purchased for the learniag center will be given 
to those-materfals which meet the direct cur- 
ricular needs of the students in the courses' , 
offered, including: items needed. for class 
assignments; collateral reading; references in 
the textbooks; .supplementary individual study 
or for lise in prepai?ing term papers and reports; 
and those reference and bibliograhical tools ^ 
' which" will facilitate finding and using these 
materials. 




After .the pr^irnary needs havfe been met then 



cons^'deration can be given to other desirable 
<» materials whicti will give balance, to the collec- 
tion or meet vocational, avocational, cultural, 
.special interests or^needg of the'-student body, 
and 'the ^faculty. » ' 



■. \ 



Junior College Materials 
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Materials pertaining to community/junior 
colleges will be acquired and added to the 
collection. 



Mater i^s Not Normally 
Purchased 



1- 



1 



Outside the normal scope of the learning 
center purchas^es are: 

a. Rare .books and first editions, per se* 
( Some tout-of -print books are not con- 
sidered in this category— price wjse; 
however, if justification can be made 
for the purchase, it is approved,) 

b. ExtTnsive collection^ of materials in 
a limited subject area. * 

c. Research materials on a graduate level, 

^ « 

^, except for those few items needed by 

the junior college student. 
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e. 



Boolcs in minor languages not j^ght 
at the college. 

Fiction (except for representativ^e 
titles'^and books needed for literature 
classes.) " * 

- ' * » 

f . ' FiJes of other than current newspapers. 

(excepti&n: Microfilmed copie*s of the 
~- New -York-Ti mes . ) ' — 

g. Technical reports. (Except when needed 
for classes.) 

h. Specialized technical books beyond the 
needs of the students. 

i. Textbooks for courses offered at the 
college. ^ - ^ - ^ . _ „ 
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'Duplication Within the 
Learning Center 



There will be a limfted amount of duplicati^on 
of books and other mdterials, except where th§ y 
needs of the students \ and the continued demanij 
for the book make it apparent to tha learning 
center staff that additional copies ^should be 
'^ecured^ Initially only one copy of a- title * 
will be purchased for mo%t materials. . ^ 



Out-Of -Print Materials 



Out-of-Print ^book Wterials wifl meet the same 
criteria *f 01^ purchase as for other books, and- 
in addition, they wiTl be considered in relation 
to the proportion, of the book bu'dget they will 
be pHfeVred to out-of-prtnt originals. 



Gifts 



Gift books-will be accepted only if tie learning - 
center may dispose of them if they\f?itl to prove 
desirable^additions to the book..€ol lection be-^ 
cause of their physical condition^ obsolescehce 
of the information^ 'contained, or failure to be 
of sufficient use to the users of the learning 
center. ,If any large7"unique, tr significant 

I lection in. a Itmited' subject .area were dffer- 
ed as k gift it might be judged on the value of 
the^collection a§ a whale and not .on the value 
of the. individual book in the collection. * 
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Periodical Subscription? 



Periodical subscriptions will be entered after' 
taking ^to Consideration : (1) currtculaf*^ 
needs, (2)' interests of^^e students and^ - 
faculty, (3) typ§ of information contained in 
the magiizine, (4) whether or not they are 
indexed fn avaTheJ)Te- periodical indexes,^ 
(5) cost of the subscription in, relatiori'to, 
its possible use, (\) one 

iV 

on on the 

Southern Associatibn 1^4^!^ tither-^andard 
14sts, and (7) other subscriptions already , 
receivSff^by the 1 earn ing^'c^tev^^h, the same 



general area of interest. Late peribd'ic^il 
subscript'i^ns are enteredh^n the anniiaTl bi'd , . 
list." Since most periodical subscriptions 
will be handled through lan agency, and since 

much time is needed before the,fit^t issue is 

<^ . . ' 

received, recommendations for new periodical's 
to be afided to those alreacj^available should, 
as far as possible, be made by departmeot ^ 
chairmen at least ^ix months before the sub- 
scription is to begin.*" ^ 



X 
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Non-Print Material^ i - , Non-'prtnt materia ts will be "ordered by* 
K ^ the learning&center in the sarlie manner 

' • • . * < ^ * i-% - ^ ' ^ ' * i ..^ 

^ diS bdoks with priority giv^n* almost 

exclusively to curricular needs, Non- ^ , 

prifit materials mus^^be PREVIEWED by' 

the person , requesting the ma^tei^ials b.efore 
\ ' A . - • • . . . : \ . 

^^ .final payment is authorized. The -learVitng 

center will maintain 'files "and listings ' - 

of available -npn-print materials f^r the 

use of the faculty, - 

. V < > ' • 

^ ^. 



^ - 
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Faculty Participation 



ACQUISITION OF BQPKS . / 

Please refer to J,M> HQDGES LEARNING CENTER 
ACQUISITIONS POLICY in the General Policies 
section^ 

The faculty shall be involved in the 
-* 

selection of media through the circulation 
of Choice cards, publishei^s' literature, 
participation' on the learning center 
committees, special liaison assignments for 



librarians and/or teachers frequent report-, 
ing of x\^^A^^^^^^^ and previewing of noil- , 
pri-nt materials. 



-Selection Tools 



Standard selection, tools such as the following 
shall be used as ^des in selecting media:. 

Book selection tools ~ " ^ 

. CHOICE 

Librar:^ Journal ' , ^ 

Booklist 

N.Y. Times Book Review 
Publisher's Weekly 

Wilson Library Bulletin ^ 
^ Saturday Review World 

Bool^for Junior** College Libraries 



Non-print selection tools — 
L.J, Previews 
Medi€ Review Digest 
Bookljs\ 

Wilson l^jj^ra^y Bulletin 

Special subject area reviewing tools 



ACQUISITION OF PAPERBOUND BOOKS 



m 



It is the po'licy of the J.M. Hodges Learning 
Center to accept materials that are bound in 
a paper ^Format. However^* before ^ these mate- 
rials are placed on the shel*f for' circulation 
they are sent to the bindery to be permabound 
Within the limits of the 'alio ted budget, all 

V 

paperback books are to be rebound in some 
manner. 



err 
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POLICY AND PROCEDURES FOR SEI^CTION 
j"^^ OF BOOKS AND -LIBRARY MATERIALS 

r \ • ' PARIS JUNIOR COLLEGE • 



' POLICIES . . ' ' 

1. RESPONSIBILITY FOR BOOK AND LIBRARY MATERIALS SELECTION ' ' " ' 
Forall cgllege activities, the President of Paris Junior College delegates 

to the learning center staff and to the facul-ty the authority for book • 
selection in accordance with this policy. 

2. GENERAL LEARNING CENTER OBJECTIVES 

As an instructional facility, the learning 'center complements and supports 

ft 

all classroom acti^it^^ and is an integral part of the curriculum, paralleling 
it at all points in all departments. The center offers resource and enrich- 
ment material for students and for facu'^ty.'. Materials are selected on the 
basis of maturity and ability levels of all students. ^ The library component 
of the learning center accepts as its basic objectives the provision ^nd 
servicing of expertly selected books and other materials which aid the indi- 
vidual In the pursuit of. education, information, and in the creative use of 
leisure time, attempting to foster reading as a habit through^ pleasurable ' 
exposure to printed materials during the formative years. Thus, it provides 
additional materials to attract students to reading as a source of pleasurable 
. and recreation over and above needed subject content. 

Altho.ugh not intended as a truly "scholarly" library, the library component 
■of tjie learnijig, center at Paris Junio|r College has a reference responsibility 
to its clieijrtele, both school ^^^^tfl^ community. Shelves contain classics* in most 
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fields of endeavor which are a part of our civil i-zation. It possesses. ref- 
erence tools in grei,ater number and of mone scholarly sigaificance than its 
neighboring libraries usually afford.^ These are needed and used by its college 
^personnel, but they also serve as a regional* source. The determination of its 
purposes, content, and instructional functions, is a professional responsibility 
that requires the cooperative efforts of the faculty and the J^>b*:4Han' \. 

No single library stands alone in its philosophy, its cgntent, or its practice. 
Only applications and emphases differ, and the best thinking of profession 
has applicability at the individual level. Therefore, Paris Junior, CoUege 
subscribers to the American Library Association's- "Library Bij)l of Rights" ^ind 
"Freedom to Re§d" staten\^nt$. 



3. OBJECTIVES OF BOOK SELECTION 



a. Policy : In the formul ation Vof selection' policies to implement these 'general 
objectives, the J earning cegter places major emphasis on the instructional 
and informational functions. According to the learning center's definition', 
a book has "instructionafl" value if it contributes to^ the positive growth of 
the student, either as an individual or in the individual's relationship 
to society. Thus, the learning center recognizes the* importance of both 
books of bajic permanent value and timely materials of current value on 
public issues. ^ 



b. Standards : The learning center recognizes and adheres to the accrediting 
standards of the^ Southern^ Association of Colleges and Schools: ^Standards 
VI - Library. ' * ' , / 
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. c*. Resources : Whatever the format, library materials must be selected, 
acquired, organized and maintained to fulfill the purposes of the 
institution and to support thre educational program. The- entiV^ campus , 
community should share the responsibility for resource development in 
order to satisfy curricular ^requirements, stimulate cultural enrichment, 
and promote faculty research and professional development. .The goal of. 

\ , the library at Paris Juniojp^College is to have the print, multimedia, 
microform, and' other noh-print materials to support the full range of 
/course offerings at the college.. Faculty involvement in tKe building of 
^hese library resources is essential— particularly in individual fields 
of expertise. ' - , 



As Paris Junior College has specia^lized technical and vocational programs, 
special .emphasis is placed on securing pertinent trade and technical 
journals as well as standard reference materials in each curricular area. 
The library collection is to include sufficient holdings to support all 
general educational ^Vferings ,as well as material s.rela^;ed to the insti- 
tutionVs principal technical -vocational programs. ^ . 



Qualitative measures are utilized ii\ collection development to assure the 
relevance of tha^resources to the level of the curricula. Standard refer -"\/ 
ence works are kept current and abroad in.cbvera.ge. General collections 
include a diversity and depth of materials which enabl.e the- user to gain a 
sense of historical perspective and some degree of subject specificity. 
Regular testing of the collections IhVough tne use of standard bibliographies 
and recognized' checkl ists serve as a useful method of determining the 
quality of collections. 
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QUESTIONED OR CHALLENGED MATERIALS / ' ^ . " 

Opinions' may differ in a* democy^acy^ and the^ proper progedures will be ob- 
served in recognizing those differences in an impartial and factual manner. 

PROCEDURE FOR HANDLING QUESTIONED ^OR CHALLENGED MATERIAL 
A. PiTocedure: ■ • , 

^ 1. Criticisms may be registered with th^ learning center ^nd will be 
directed to the President of the college. The criticism of the, 
questioned item shall be presented by .submitting a completed REQUEST 
. . FOR REptJNSIDERATION TORM (Appendix B). The request must be signed 
anja an address given, which will allow proper reply. . 

2. All complaints along with the questioned material, if available will 
be repdrted immediately to the President. 

3. A study committee wilKbe appointed by the President. This committee 

V ^ , ;/ ' / ' - . 

should be composed of th'e appropriate Dean, two administrators, a 

professional librarian-; and" three faculty members. 

4. The written report' arid recommendation of the study comnittee wilT be 

sent 'to the President for ittion. ' 

^> ' ^ \ 

5. T^e President will inform the complainant \and the study committee of 

t\ . *' ♦ 

'If ' • > ' 

any action taken. * ^ . 



B.' Guidelines for action, - " ^ 

/ \ ^' " ' — ^ 

/l . The committee shal^ <t)e guided in its recommendations by the statement 
♦ * ' / 

of Objectives in Part 2 of the report. < 

2. A^l learning ce'ntfer p^ersonnel shouM be thoroughly 'familiar with 
routioes established for handling challenged materials. * 

3. * No one is authorized to promise -to remove a challenged book, regardle; 

of source or degree' of complaint;^ one may promise only to review it \ 
again through established channels in the light of the objectives ' 
raised in writing. ^ . - . 
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All reviewers shall reconsider the book or materials with these 
"specific objections in mind, regardless of ori^inaT purpose fofL^ 
addition of the title^ ^ . . " 

Consideration should be given at the Earliest pc^si ^e J ime after 
a challenge arises/ 

The recommendation of the Review body should be regarded as the *- 

V 

result o,f the informed opinion "of persons qualified to judge. 
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JHE LIBRARY BltL OF RIGHTS 



The Council of the American Library Association reaffirms its belief 
in the following basic policies which should gov.ern the> services of all 
libraries; ' , . . * 

1. As a responsibility of 1 ibrar^. service^ books and other library 
materials selected should be chosen for values of interest, in- 
formation, and enlightenment of all the poeple of the community. - 
In no case should library materials be excluded because of .the 
race or nationality ot* the social, political,, or religious views 

of the authors. • • - 

2. Libraries should provide books ctnd other materials presenting all 
^ pqii^ts of view concerning the problems ^nd issues of our times; 

no library materials should be proscribed or removed^frqir^HtrarFes- 
* .because of partisan of doctrinal disapproval. 

• * ' » 

3. Censorship should be challenged by libraries in thf maintenance of 
their .responsibility to provide^public information and enlightenment. 

4. l,ibraries should cooperate with all persons and groups concerned , 
^ with resisting abridgment of 'feree expression and free access to 

ideas. ^, 

" 5'. ' The rights of an individual to jthe use of a Jibrary should not be 
denied or abridged because of(Kis age, race, religion, national 
origins or ^social or political viet/s. ^ ^ 

6. As an in^ijitutron of education for democratic living, the. library 
.should weWme the us^te of its meeting- rooms- for socially useful 
and cult^tf^l activities and discHssionrOf current public questions. 
Such meetirjg places should be availabl'e on equal terms to all gfopus^ 
in the community regardless of the beliefs ^nd aff il iations.of their 
- members, provided that the meetings be open to theTDublic. 



Adopted June 18, 1948, amended February 1, 1961 and June 27, 1967, by 
the ALA Council. By official action of the council on February 3, 1951, the 
Library Bill of Rights shall be interpreted to apply to all materials and ^ 
media of communication used orrcollected by libraries.. 
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^ • FREEDOM TO READ 

A statement prepared by the Westchester Conference on the American Library 
Association and the American Book Publishers Council, May 2 and 3, 1953. 

* • 

The freedom to read is essential to our democracy. It Is under attack. 

* ^ 
Private groups and public authorities in various parts of the country are 

working to remove books from sa^e, to censor textbooks, to label "contro- 
versial" books, to distribute lists of "objectionable" books or authors, and . 
to purge libraries. Jhese actions apparently rise from a view that our 
national tradition of free exiDression is no lonQer valid; that censorship 
and suppression are' needed to avoid the subversion of politics and the 
corruption of morgls. We, as citizens devoted to the use of books and as 
librarians and publishers responsible for disseminating tbem, wi^h to • - 
assert the public interest in {he preservation of the freedom to read. 
♦ 

* >^ * 
We are deeply concerned about these attempts as suppression. Most such 

attempts rest on a denial of the fundamental premise of democracy: that the 

ordinary citizen, by exercising his critical judgment, will accept the good 

and reject, the bad.. The censors, public and^ private, assume that they should 

determine what is godd and what Is bad for their fellow-citizens^ 

We trust Americans to recognize propaganda, and to reject obscenity. We do . 
not believe they need the help of censors to assist them in this task-. We 
do not believe they are prepared to sacrifice their heritage of a free pres-s 
in order to be "protected" against what others think may be bad for them.' We 
believe 'they still favor'free enterprise in ideas and expression. 



We are aware, of course, that books are not alone In being subjected to 
efforts at suppression. We ar^fi^are that these efforts are related to a 

:^ — ' ^' • ' . 

larger pattern i^f pressures being brought agciinst education, the press,, films, 
radio and television. 'The pr^oblem is not o^ly one of actual censorship. Tlie^ 
shadow of fear casi by these' pressures leads, we suspect to an even. laV^ger 
voluntary curtailment of. expression by thbse who seek to avoid controversy. 

Such pressure toward conformity is perhaps natuf^l .tQ a time of uneasy change 
and pervading fear. Especially when so-mahy of our apprehensions are directed 
against an idealogy, the expression of a 'dissident idea. becomes a- thing^feare^.-*^ 
in itself, and we tend to movj^e against it as against a hostile deed; with 
suppression, / 

And yet suppression is never more dan^^rous than in such a time of social ten- 

sion. ^Freedom has given the United States the elasticity to endure strain. 

Freedom keeps open the path of novel, and creative solutions, and enables change 

to come by choice. Every silencing of a heresy, every enforcem^nt of an ortho- 

♦ 

doxy, diminishes the roughness and resilience of our society and leaves it the 
less able to deal with stress. 

Now as alw^yjs^ our history, books are. amongs^ur^ greatest instruments of free-^ 
dom. They are almost the onl^ means f9r m$iking\eherally available ideas or' 
^.manners of expression tjaat can initially command only a small audience. They are 
the natural medium for the new idea and the untried, voice from which come the 



original contributions to social growth. They are"" essential to the extended dis- 
cussion which serious through requires, and to the accumulation of knowledge and 
ideas- int^organized* collect^^orfs. \ ^ - c 
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We believe^that free communication is essential to the preservation of a free 
TOCiety a$fl a creative culture. We believe thair-th^e' pressures toward con- 
formity present the danger of limited the range and variety of irtqui ry and 
expression' on which our democracy and our culture depend. We believe that ^every 
American community must jealously, guajrd the freedom to publish and to circulate, 
in order to preserve, its own freedom to 1^ad,^' We believe that .publishers and 
librarians 'have a^- prof ound responsibility to give va<lidity to 'that freedom to 
read bf making it possible for the reader to choose freely from a variety ^f^^ 
. offerings. 

• • 

The f^eedom to read is guaranteed by the Cons*titution. Tho^with faith in free 
men will s£Snd firm on these .constitutional guarantees of essential righ'ts and 
'^^ill exercise the responsibilities that accompany the^ rights'. W^therfore 
'affirm these propositions: 

It is in tb| public interest for publ^shers^gnd^l ibrarians to make 
, . avai^lable the widest diversity of views and expressions, including . " 
•those* which are unorthodox Or unpopular with the majority. 



Creative thought is by definition new, and what is new is -different. ''The bearer* 
of" every .new thought i^ a nebel ontil his idea is refined aftd tested. Totalitarian 
^systems attempt to •maintari n themselves in power oy the ruthless. suppression of i 
^ |.ny concept which challenges the established ot|thodpxy^. The pow,er)of a democratic 
systemj;6 adapt tt> change is vastly strengthened by the freedom of its citizens" 
tp choo se widely^lacm .among, conflicting opinions off^T^d freely to them. To' 

^ . r • -^-^^ 

stifle every nonconformist idea at birth would mark the end of the democratic 

. ^ prjotess. Furthermore, ohlyv through the constant activity of weighing and selecting 
^^"^ ' " • ^* ' 1 . * ~ / . • 

, " tan -the democraticnffthd- attain the^ strength demanded -by times like these. We 
/need to know, not«on1y what we' believf but why we believe' it. * 
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2. Publishers and librarians' do not* need to end oi^sej every idea 'or presen- 
' tatjon contained in the '^ooks they make available. It would conflict 
with the public interest for them to establish their own political, 
mora? or aesthetic views as the sole standard for determining what books 

J 

should be published or circulat^ed. • ' ' 



Pubnshers and libr^ryians s^rve the educational process by helping to make avail- 

able knowledge ?ind id^as required for the ^owth of the mind and the'^increase of 

'l^arniV^g. They do not foster education by imposing as mentors the patterns of 

their own thought. The people should h§ve the freedom ^to read and consider a • 

broader rnager of ideas than those that may be held by arty single librarian or 
tt ^ 

publisher or government or church. It is wrong that what one man can read should 
be confined to what another thinks proper. 

3. It is' contrary to the. publi(i interest for publishers or librarians to 
^determine the acceptability of a^book §plely on the basis of the per- 

' sonal history or political affiliations of the. author. - > 

A book should be judged as a hook. No art or literature can flourish if it is 
to be measured by the political views or private lives of its creators. Na 
society of free men can flourish which draws up lists of writers to whom ijt will 
not listen, ^whatever they may have to say.' 

4. There is no place in our society for extra-legal efforts' to coerce the 
taste of other^, to confine adults, to the* reading matter deemed suitable 
for adolescents, or to inhibit the efforts of writers to achieve artistic 
express i op. — ^ . 



To some, muph of. modern literature is shocking. But is not much of life itself 
shocking?. We cut off literature at the source if, we prevent serious artists from 
dealing with' the stuff of life. Pareniss^and te^ichers have a responsibility to 
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prepare the young to meet tne diversity of experiences;in life to. which they will 
be expose?! as they have a responsibility to help them le^n to think critically 
for themselves. These are affirmative responsibilities, not to be discharged 
simply by preventing, them. from r^drpg works for^ich they are not yeH; prepared. 
In these matters' taste differs, and^ taste cannot be legislated; n^t^can machinery 
^^^deyised which will^suit the demands of one group without limiting the freedom 
of others. We deplore the catering tfo the immature, the retarded or the malad- 
justed taiste. But those concern^with freedom ha\)ie the responsibility of seeing 
to it that'each individual book or publication, whatever its contents, price or 
li^thod of distribution, \is dealt with in accordance with due process of law. 
&; It is not in the public interest' to force a reader to accept with any 
book the prejudgment of a label characterizing to bdbk or author as ' 
subversive or dangerous. ^ - * * ^ ^ 

^ ^ < ^ / C ' ' 

?he idea of labeling presupposes the existence of-^^individuals or groups with 

. ■ - ' '^ 

, wisdom tcdetermine by authority what is *good or bad for the citizen. It pre- - ^ 
supposes that each individual hiust be directed in making up his mind about .the* 
ideas he examines 4" But Americans do not need others to do thajr- thinking f.or 
theni. ^ 

6. It is the r'fesTbonsibility of publishers and librarians, as guardians^ of 
- the people'^s freedom to. read, to content encroachments upon that free-* 
doom by individuals or groups seeking to impose their own standards or ^ ' 
tastes upon the community at large. . . * ^ ^ 

Jt is inevitable, in the given and t|ike of the dgnocratic process that the political , 
the moral, or the aesthetic concepts of an individu/iO or aroup will occasionally 



collide w4*Jr-tfio^»5^^ another indoyjdual -or group. In a frej, .society, each . \ 

individual is free to determine for himself what he wishes to read*, and e.ach^roup ' 

is free to. determine what it will reconmend ta its freely associated members. • ^ 

But no group has 'the right'to take the law into its own hands, and to impos:e its."''' 

own concept ofNs^olitics or morality upon ^ other , members of a democratic society. ^ 

Freedom is no freedom if it is^ccOrded 'only' to the acce^^ted and inoffen'SiV^. . 

7. It is the responsibility of publishers and librarians to give full ^ 

meaning '^to'^e freedom to read by providing ^ooks that enrich* the fluality 

of thou si^ and expression. t\fe exercise Df this aff irrflative respon- ; 

' • . ^ ♦ ^ ^ . * * .-^ ^ 

sibility bookmen can demonstrate that the answer to a bad book is a. good 

, .one, the answer to a bad idea is a good one. ' • 

The freedom to read is of little consequence when expended on the trivial; it 'is^ • 

/ ' . ' ' ' ^ * • 

'frustraJfcCT when the reader cannot obtain matter fit for his purpose. What is 

needed is n8t only the absence of restraint, but the positive provisjion of oppor-, 

tunity f or the people to read the best that has been thought and said. .Books are * 

the major channel % which the'^intellectual inheritance is handed down, and the 

principal means of its testing and growth.* The defense of thejr' freedom ?nd -integ, 

rityo and the enlargement. or thHr serviqe. to socjety, requires of all bookmen ^> - 




the utmost. of their faculties, 'and dtserv^ of all citizens the 'fullest, of their 
support. • * * . " * \ . . . 

We-state these propositions neither lightly nop as easy ge^ral izatibns.* We herV 
stake out a lofty claim^for the value of books. *We do so because we believe^ that, 
they* are. good, possessed of enormous^ variety ^and usefulness, worth of cherishing and 
keeping free.\ We realize that^the application of these proposition may mean the ' . 
dissemi^nation of 'ideas and jnanners.of expression th^t are repugnant to many persons. 
We do not state these propositions in the. comfortable bel igf that #at people re4d^ 
is -unimportant. We believe^ rather that what people re^d is deeply important; that^" 



ideas xari be dangerous; but that*the supppression of ideas is fatal to a 
ilemocratic sogietj^. FrBedom itself- is. a dangerous way of life, but it is 



ours. 



• » 



Endorsed by: ^American Library Association Council, June 25, 1953; 

Americans* Book Publishers (^urrcil. Board of Directors, 
June 18, 1953/ 



CITIZEN'S REQUE^i FOR RECONSIDERAlfoN OF A BOOK 



PARIS JUNIOR COLLEGE 



Author: 
Title: 



Call # 



Publisher (if known) 
Request initiated by_ 

Telephone ^ 

City 



Complainant represents 

_^ ^ h^imself 

_^ ' (name organization) 



_ Address 
Zip^ Code 



(identify other group]" 



< 1. To what in the book do you object? (Please be specific; cite pages). 



* 2. What do you feel might be the result of reading this book? 



3. For'what age group would you recommend' this book? 

4. Is there anything good aboij^: -this :book? 













< • 


Hid yoQ read the entire book? a 


What parts? 


• < 




z — : 
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Are you aware of the judgment of this book by literary critics? 



WHat-do.^you believe is -the theme of this book? 

-■sr. ~- * 



What would you like Paris Junior College to do about t-his book? 

, ^ withdraw it from all students 

"send if back to the appropriate department for re-. 

V evaluation * ' , . / 

In its place, wfiat book of equal literary quality would you recommend 
thai would convey as valuable a picture and ,perspe9tive of our civili- 
zation? : \ 1_ 



0^ 
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GIFTS: POLICY STATEMENT 
PARIS JUNIOR COLLEGE LEARNING RESOURCES CENTER 



The LRC is grateful for gifts, and its collection. has been enriched 
gV'eatlly by amny fine donations of-books, prints, periodicals, phonography 
records, and other material whi-ch it would otherwise not. have been able to 
♦ affords 

, \ . . 

However, in accepting a gift the LTC reserves the pVivilege of deciding 
whether it should bemadded to its collection. Out of the thousands of books ^ 
which citizens, generously give, a considerable proportion can hardly be . ^ 
/used to full advantage by the LRC itself, because any book, thoug^ of value . 
in itsglf, may be: (1) a duplicate of an item of which the LRC already has ^ 
a sufficent number; J2) outdated— interesting bu^ not of sufficient present QX^^ 
reference or circulating value to th^ library, which must scrutinize 'every 



book with the idea of shelf space in mind; (3) in poorjphysical condition— 

WDuld^not justify the. expense of processing it, i .e. , ^accessioning, cataloging, 

* ' ' - * . 

and preparing, it for circulation/ The LRC makes an effort to, dispose of all 



gift material which it does not add to its own collection to the very best advantage 

}f at all possible, it is. offered to other libr^ies or institutions as gifts or - 

^ * ^^^^ • ' ' " , * 

exchanges . • • Books, not disposed oT otherwise may be discarded; 

. If the donor wishes, a receipt for tax purposes wjlVbe Issued for all mate- 
rial added to, the LRC collectijc^ In the ^bsence.of^a^ professional appraisal at 
'the. .expense of the donor, tbe fair raarkgf value Will ^e^estimated at $5.00 per book. 

If the donor wishes the material which is not added returned to him, he may so 

^ ' f , 

state, and. leave his telephone number and address sd. that, he may be^ lotified. 

Material not picked up within five (5) days .after notification must be discarded 

. • ^UNIVERSITY OF CALlF. 

to make room- for incoming materials. - [OS ANGELES 
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